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Abstract: The norms for the production of agricultural administrative law enforcement documents have made clear require-
ments for the filing of law enforcement files. This reflects the rigor, procedurality, timeliness and normativeness of agricultur-
al administrative law enforcement. At the same time, it also realizes the effective integration of case files and documents with
the provisions of the Administrative Punishment Law, the Archives Law, the scope of archiving documents and materials of a-
gencies, and the storage period of documents and archives. In August 2021, according to the arrangement, this article conduc-
ted a centralized review of the agricultural law enforcement case files investigated and handled in the first half of 2021. It was
found that some of the case files had irregular closing and filing problems, which became a defect that affected the quality of the
case files. For this reason, this article refines the filing requirements in the agricultural administrative law enforcement docu-
ment production norms, and forms a file archiving measure focusing on the document category, based on the investigation
process, and supported by evidence materials on the basis of highlighting the time sequence of case investigation and handling.
This provides a certain reference for standardizing document filing requirements and improving the level of file production.
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